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ReView Workflow shortens

cycle time, reduces errors,

enhances collaboration and increases operational efficiency — all by automatically
guiding documents through your business processes. Workflow accelerates tasks in
ways you could never achieve using traditional paper-based processes. In fact, this
integrated document solution is so powerful, it can even create documents and help
balance workload. Yet for all its functionality, Workflow is surprisingly easy to configure

and use, with minimal programming involved.
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ReView Workflow saves time and increases
accuracy. It automatically guides your documents
through the business process, delivering them to
the next queue as each portion of work is
completed. Along the way, it creates a complete
audit trail of document activity.
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Accelerating the completion of critical business tasks
Whether your work force is involved with applications, expense reports,
regulatory compliance tasks or performing hundreds of other document-
processing actions, ReView Workflow can help make the entire process
faster, more accurate and more efficient. Workflow automatically routes
digital documents without delay to each link in the chain of activities,
according to your procedures and business requirements.

An efficiency expert that keeps progress moving

Workflow prompts appropriate people to take action by presenting indi-
viduals and groups with specific work. Depending on the task at hand,
Workflow can deliver a single document or a group of related documents
contained in a single folder. The system ensures that steps are completed
correctly, establishes a ““hold” file and proactively alerts users to missing
information, and maintains an audit trail of actions that are taken.
Workflow can even create necessary documents, and will balance work-
loads to accommodate personnel availability. Alternate work routes and
simultaneous notifications help eliminate bottlenecks.

Automatic collaboration — throughout the enterprise

To enhance productivity, Workflow can send information to another appli-
cation. It also provides the ability to double-click on any document and
immediately have all related information, regardless of data type, at
users’ fingertips. Plus, Workflow makes the benefits of automatic routing
instantly available to people anywhere in the enterprise. Data may be
easily accessed via the web and our ReQuest™ document/data manage-
ment system.
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