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Thanks to ReView E-Forms,

troublesome paper chases can come to a stop! This innovative solution allows you to
easily create digital forms for everything from vacation requests, employment appli-
cations and benefit forms, to purchase orders and supply requisitions. You can design
forms according to your needs, or even digitize paper forms that already exist. Stored
in your ReView database, the forms can be combined with ReView Workflow to initi-

ate and accelerate accurate processing — with cost-effective, paperless efficiency!
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The easy way to create, index and access digital forms
E-Forms are quickly created with HTML authoring language, allowing
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provides flexible design tools, you can have the exact look you want —

and even include instructions for filling out the form. One of the best
features of E-Forms is automatic indexing. Based on information that a
user enters into fields, the form is immediately indexed the instant it is
submitted. Once indexed, the form can be easily retrieved, routed,
Utilizing pre-defined ReView E-Forms templates, amended, processed and stored for future use. Ready access is available

you can now quickly design, store and access via the web and our ReQuest™ document/data management system.
digital forms to address specific needs. When

completed and submitted, these forms are
automatically captured, indexed and archived
as digital documents for easy reference and
processing.

An ideal Workflow companion

The combination of ReView E-Forms and ReView Workflow illustrates
the powerful advantages gained with Recall’s Integrated Document
Solutions. Using Workflow, your E-Form documents can be automatically
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routed without delay to each link in a chain of activities, prompting fast action
by appropriate people. To accommodate multi-step processes (such as

a requisition request involving two levels of approval), E-Forms allows
numerous updates. At any time, the form may be reviewed for a status
update. Plus ReView’s cross-referencing capabilities allow users to
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double-click on a form and immediately have all related documents, regard-
HTML template Review IDS Servers less of data type, right at their fingertips.
is created
Eliminating internally generated paper:
sure route to a quick ROI

ReView™
‘ e Cumbersome paper handling is not just time consuming, it’s a drain on the
bottom line. E-Forms, like all components in the ReView solution suite,

creates measurable business process efficiency to generate a remarkable
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[E— return on investment.
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